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CoŶduĐiŶg EfeĐiǀe WorkplaĐe IŶǀesigaioŶs 

IŶ-house TƌaiŶiŶg BƌoĐhuƌe 

Highlights of EfeĐiǀe WorkplaĐe IŶǀesigaioŶs IŶ-house TraiŶiŶg  

WhiĐh fuŶĐioŶs ǁill ďeŶeit froŵ ateŶdiŶg? 

* PƌoĐess, pƌiŶĐiples aŶd teĐhŶiƋues of aŶ efeĐiǀe iŶǀesigaioŶ 

* EfeĐiǀe ƋuesioŶiŶg teĐhŶiƋues 

* GatheƌiŶg eǀideŶĐe to estaďlish faĐts 

* IdeŶifǇiŶg ǁitŶesses 

* PƌoŵoiŶg ĐoŶfideŶialitǇ 

* TakiŶg Ŷotes aŶd pƌepaƌiŶg stateŵeŶts 

* CoŵpiliŶg iŶǀesigaioŶ ƌepoƌts 

* PƌaĐiĐal Đase studies  

What are the ďeŶeits of iŶ-house traiŶiŶg to your orgaŶisaioŶ? 

* Youƌ tƌaiŶiŶg iŶǀestŵeŶt is pƌiĐed ďǇ the daǇ, ƌatheƌ thaŶ ďǇ the delegate, 
 eŶaďliŶg Ǉou to ŵake sigŶifiĐaŶt Đost saǀiŶgs 

* ‘uŶŶiŶg tƌaiŶiŶg at Ǉouƌ pƌeŵises also alloǁs Ǉou to aǀoid tƌaǀel aŶd  
aĐĐoŵŵodaioŶ eǆpeŶses & ĐaŶ ďe sĐheduled at a iŵe that suits Ǉou 

* We tailoƌ speĐifiĐ Đouƌse ĐoŶteŶt to Ǉouƌ ĐoŵpaŶǇ͛s Ŷeeds ďǇ ŵodifǇiŶg Đouƌses, 
ĐoŵďiŶiŶg tǁo oƌ ŵoƌe difeƌeŶt Đouƌse eleŵeŶts aŶd addiŶg Ŷeǁ ĐoŵpoŶeŶts 

 

HR 

VeiŶg & SĐreeŶiŶg 

Legal & CoŵpliaŶĐe 

SeĐurity & Risk  

PoliĐy & Strategy 

OperaioŶs 

DireĐtors & MaŶagers  
respoŶsiďle for iŶterŶal 
iŶǀesigaioŶs  
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PreliŵiŶary 
Course OutliŶe 

We ǁill tailoƌ the Đouƌse to suit Ǉouƌ oƌgaŶisaioŶ͛s Ŷeeds. This is a  
pƌeliŵiŶaƌǇ Đouƌse outliŶe to giǀe Ǉou a taste of ǁhat ǁe tǇpiĐallǇ ofeƌ 
ǁheŶ deliǀeƌiŶg this Đouƌse iŶ house. Ateƌ iŶ-depth disĐussioŶ ǁith  
oƌgaŶisaioŶ aŶd tƌaiŶeƌ ǁe ǁill deǀelop a Đouƌse outliŶe ǁhiĐh ŵeets the 
speĐifiĐ Ŷeeds of Ǉouƌ teaŵ.  

IŶ-House TraiŶiŶg  

ϭ7ϬϬ               EŶd of Workshop 

Ϭ9ϯϬ               IŶtroduĐioŶ  

ϭϬϬϬ               INVESTIGATIONS  

                        * Puƌpose of aŶ iŶǀesigaioŶ  
                        * PoliĐies that ƌeƋuiƌe aŶ iŶǀesigaioŶ 

                        * EǀideŶĐe aŶd eǆhiďits 

         INVESTIGATIVE INTERVIEWING 

                        * CoŶduĐiŶg iŶteƌǀieǁs - pƌiŶĐiples  
                        * Teƌŵs of ƌefeƌeŶĐe 

                        * StƌuĐtuƌe foƌ iŶǀesigaiǀe iŶteƌǀieǁiŶg - IŶtƌoduĐioŶ to the PeaĐe   
                        Model 
                        * IŶteƌaĐiǀe eǆeƌĐise 

                            

ϭϭϬϬ               INVESTIGATIONS  

                        * StƌuĐtuƌe—The PeaĐe Model 
                        * PƌofessioŶal IŶteƌǀieǁiŶg 

                        * EfeĐiǀe ƋuesioŶiŶg teĐhŶiƋues 

                        * AĐiǀe listeŶiŶg 

                        * TǇpes of ƋuesioŶs 

                       * IŶteƌǀieǁ stƌuĐtuƌe 

                        * ‘appoƌt ďuildiŶg 

                        * IŵpoƌtaŶĐe of ŵethod 

                        * DealiŶg ǁith lies 

                        * PƌoĐess of aŶ iŶǀesigaioŶ 

                        * IŶteƌaĐiǀe eǆeƌĐise 

ϭϯϬϬ               LuŶĐh 

ϭϰϬϬ               INTERVIEWS 

                        * PƌoĐess of aŶ iŶteƌǀieǁ               
                        * Skills of aŶ iŶteƌǀieǁeƌ 

                        * Note takiŶg 

                        * IŶteƌaĐiǀe eǆeƌĐise 

                        * Case studǇ 

ϭϱϯϬ               INTERVIEWS  

                        * DiiĐulies aŶd ĐoŶliĐiŶg eǀideŶĐe 

                        * ‘epoƌt ǁƌiiŶg 

                        * DisĐlosuƌe & ĐoŶfideŶialitǇ 
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Delegate Ŷaŵe ;Mƌ/Mƌs/MsͿ SuƌŶaŵe 

Joď Title CoŵpaŶǇ 

Addƌess 

Eŵail 

SigŶatuƌe Date 

TelephoŶe 

Hoǁ did Ǉou heaƌ aďout ouƌ tƌaiŶiŶg Đouƌses? 

Mailshot Otheƌ E-ŵailshot  Woƌd of ŵouth IŶteƌŶet  SpoŶsoƌ  Pƌeǀious delegate 

Hoǁ ŵaŶǇ delegates ǁould ďe iŶ ateŶdaŶĐe? 

What is Ǉouƌ suggested iŵe fƌaŵe? 

What aƌe Ǉouƌ pƌospeĐiǀe dates? 

Details of Ǉouƌ speĐifiĐ tƌaiŶiŶg ƌeƋuiƌeŵeŶts? 

ThaŶk Ǉou foƌ filliŶg out this eŶƋuiƌǇ foƌŵ, ǁe ǁill get ďaĐk to Ǉou shoƌtlǇ ǁith ouƌ suggesioŶs foƌ Ǉouƌ tƌaiŶiŶg Đouƌse;sͿ. Should 
Ǉou haǀe aŶǇ otheƌ ƋuesioŶs iŶ the ŵeaŶiŵe please do Ŷot hesitate to get iŶ touĐh ďǇ eŵail oƌ phoŶe. 

 

Post the foƌŵ to us 

BusiŶess Foƌuŵs IŶteƌŶaioŶal Ltd, UŶit BϭϮ 

WhiteĐƌoss BusiŶess CeŶtƌe, WhiteĐƌoss LaŶe, 
ShaŶkliŶ, Isle of Wight, POϯϳ ϳEJ, UK 

Eŵail the foƌŵ to us  

StaiŶg ͚TƌaiŶiŶg EŶƋuiƌǇ͛ to 

ƌegistƌaioŶs@ďfi.Đo.uk 

Faǆ the foƌŵ to us  

+ϰϰ ;ϬϭϵϴϯͿ ϴϲϭϭϰϰ 


