BFI

Business
Forums
International

Regional Workshops 2016/2017

Document Verification & Right to Work
Checks for Non-UK National Employees
6th December 2016 - London
19th January 2017 - London
28th February 2017 - Birmingham
20th April 2017 - Manchester
18th May 2017 - London
13th September 2017 - London
Why attend this crucial workshop?
-

Prevent illegal working: legal clariﬁcation of your responsibilities
Avoiding costly discrimination litigation
Is your policy legally compliant?
How to verify a non-UK candidate’s immigration status
Compare examples of real and fake documents
Checking and verifying identity documentation from outside the UK including:
- Passports
- Photo ID & Driving Licenses
- Birth Certiﬁcates
- Supporting Documents
- Stamps
- Visas

Which functions will benefit from attending?
HR & Recruitment
Professionals
Legal & Compliance

Immigration specialists

Security & Risk

Vetting & Screening
Practitioners

Operations &
Administration

Hear from:
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Dear Colleague

"Very
informative
and easy to
relate to"



Can your team recognise a fraudulent document?



Are you risking a civil penalty?



Do you carry out effective Right to Work checks?



Do your Non-UK Employees have legitimate and genuine documentation?



Does your policy comply with Home Office/ UKVI regulations?

HR Coordinator
Organisations which fail to effectively check a non-UK employee’s documentation face a £20,000
ﬁne. Your organisation is responsible for checking identity documents for all your non-UK
employees. That’s quite a challenge, given the sheer volume and complexity of authenticating
often unfamiliar documents. For the last eight years BFI has been running this practical and
interactive workshop throughout the UK. Hear from top immigration and document veriﬁcation
specialists and ensure that your policies and procedures protect your organisation.

"Very
interesting,
highly useful
and critical
information"
Senior HR Officer
EMR

We do hope you will join us.

Best regards

Elizabeth Smith
Conference Research Director
elizabeth.smith@bﬁ.co.uk

Schedule

"Good content
and well
presented. I
enjoyed this
interactive
workshop"
Legal Counsel
FM Global

0900

Registration & Coffee

0930

Introduction to the day and identification and clarification of
objectives

0940

ESSENTIAL LEGAL ISSUES TO CONSIDER FROM AN IMMIGRATION PERSPECTIVE
- What are the consequences of getting documentation veriﬁcation wrong?
- Understanding your obligations to prevent illegal working- what documents do you need
to see and retain?
- A summary of the different work routes available to non-EEA nationals
- Some tricky areas including students’ right to work, agency workers/contractors and
what to do if you discover an employee does not have the right to work
- Working within the law- avoiding contravention of discrimination legislation
- Record keeping obligations for sponsors
- Issues around recording and storing data that you must be aware of

Claire Taylor - Evans
Senior Associate
Boyes Turner LLP

Laurie Anstis
Senior Associate
Boyes Turner LLP
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1100

Coffee break

1115

POLICY & PROCEDURE TO ENSURE YOU ARE WORKING WITHIN THE LAW
- Who can work in the UK?
- Strategies for checking the right to work
- European nationals
- Non-European nationals
- Complying with Home Office regulations
- PBS
- What to look for
- Checking documents
- Statutory excuse and follow-up
- Potentially discriminatory practice e.g. auto regretting candidates
- Conclusions

"A wealth of
Information.
Great
presentations
and interaction
with the groups
questions"

Ian Westwood
Director
Westwood Organisation

Personnel Manager
Fredrickson
International Ltd
1315

Lunch

1415

CHECKING IDENTITY DOCUMENTS
- Attributed identity versus biographical identity
- Biometric identity – what should you know?
- Do you know what to look for?
- Common scams to be aware of
- What to do when you spot an irregularity
- Passports
- Photo ID and driving licenses
- Birth certiﬁcates
- Supporting documents
- Stamps
- Visas

"Excellent, very
knowledgeable
and engaging"
HR Manager
FSA

Ian Westwood
Director
Westwood Organisation
1500

Tea Break

1515

CHECKING IDENTITY DOCUMENTS CONTINUED
- Cross-referencing with other data
- Right to work – what are the criteria?
- How to proceed if you discover inconsistencies
- Addressing concerns directly with candidates – possible pitfalls
- Establishing and integrating secure documents and identity
veriﬁcation processes
- How easy is it to miss a forged document
- What are the areas we should look at for veriﬁcation?
- Practical examples of checking documents
- Live examples of fraudulent documentation
- Comparisons of real and fake documents
- Counterfeits and forgeries

“Speaker
contributions
were excellent;
they were
clearly very
knowledgeable.
All sessions
were of value,
especially the
forged
documents”

Ian Westwood
Director
Westwood Organisation

London Borough of
Richmond
1615

Outstanding Questions

1630

End of Workshop
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Please complete in capital letters. For more than one delegate, please photocopy the form.

Delegate Registration Form – Document Verification & Right to Work Checks Workshops 2016/17
Delegate name (Mr/Mrs/Ms)

Surname

Job Title

Company

Address

Telephone
Email
Date

Signature

How did you hear about this workshop?
Mailshot

Previous delegate

Sponsor

Internet

Word of mouth

E-mailshot

Other

Which workshop would you like to attend? Please indicate
6th December 2016 — London: Danubius Regents Park Hotel, 18, Lodge Road, London, NW8 7JT (0207 722 7722)
19th January 2017 — London: Danubius Regents Park Hotel, 18, Lodge Road, London, NW8 7JT (0207 722 7722)
28th February 2017 — Jurys Inn Birmingham, B1 2HQ, (0121 606 9000)
20th April 2017 — Marriott Victoria & Albert Hotel, M3 4JQ (0161 832 1188)
18th May 2017 — London: Danubius Regents Park Hotel, 18, Lodge Road, London, NW8 7JT (0207 722 7722)
13th September 2017 — London: Danubius Regents Park Hotel, 18, Lodge Road, London, NW8 7JT (0207 722 7722)
We also run this course in-house. Details of which can be found on our website.
Please send an email to guy.otty@bﬁ.co.uk for more information.

Delegate rate
Standard booking fee: £450 plus VAT
Workshop fees include refreshments, lunch and full workshop materials

Methods of payment Please indicate
Invoice – please invoice my company. Purchase Order no:
Cheque enclosed – made payable to Business Forums International Ltd.
Bank transfer – forwarded to: Lloyds Bank plc, 19-21 The Quadrant, Richmond, Surrey TW9 1BP, UK
Credit card – please charge my card:

Visa

MasterCard

Amex

Card no:

Expiry date:

Security Code:

Holder’s name:
Date:

Signature:

Registered credit card address (if different from above):

Payment

Data Protection Act

Cancellations and substitutions VAT

Special requirements

Please note that full payment must be
received prior to the event. Business
Forums International Ltd. Reserves the
right to alter the programme content or
speakers due to circumstances beyond
our control.

The information you provide will be held
by us and may be used to keep you
informed of BFI products and services.
BFI handles all personal information in
compliance with the Data Protection Act
1998 and the EU Communications
Directive 2002.

Please notify us at least one month
before the date if you have any additional requirements, e.g. diet restrictions,
wheelchair access, large print etc. Email
dan.james@bﬁ.co.uk

If you DO NOT want to be kept up to
date please tick this box.

Cancellations in writing will be accepted
at any time up to 4 calendar weeks prior
to the event. After this time cancellations
cannot be accepted. Change of delegate
(s) can be made at any time without
charge. If you are unable to attend, you
may send a substitute at no extra cost.
All correspondence MUST be sent by
email to dan.james@bﬁ.co.uk or by
registered post.

Telephone

Register online

Post the form to us

+44 (0)1983 861133
Fax the form to us
+44 (0)1983 861144

www.bﬁ.co.uk
Email us stating
the conference title

Business Forums International Ltd, Unit B12
Whitecross Business Centre, Whitecross Lane,
Shanklin, Isle of Wight, PO37 7EJ, UK

How to register

Under UK Customs and Excise regulations all delegates are required to pay
VAT on any conference taking place in
the UK, regardless of country of residence. It may be possible for delegates
from outside the UK to reclaim this cost.

registrations@bﬁ.co.uk
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